
FINAL INSTRUCTIONS
MODERATORS AND PANELISTS

Held by



EVENT INFORMATION

May 26 and 27, 2026
Hours: 9:00 am to 5:00 pm

Full schedule available on the website:
https://ibram-eventos.com.br/event-landing-page/204/pt

Câmara de Dirigentes Lojistas (Chamber of Retail 
Leaders) – CDL
Ave. João Pinheiro, 495 - Boa Viagem
Belo Horizonte - MG, 30130-185



REGISTRATION AND MEETING
WITH THE PANEL GROUP

Registration
Your badge will be available at the "Speakers" desk, located in the main registration area of the event (ground 
floor).

Advance Notice
Moderators and Panelists must arrive at the event venue at least 40 minutes in advance.

Meeting Point
After collecting your badge and panelist kit, please proceed to the speakers' room, located on the second 
floor, next to the main auditorium, where the moderator and panelists will meet.

🎁 Delivery of the event kit: Giveaways and lunch voucher.

If you have any questions upon arrival, please contact Juliana Martins and Mara Póvoa
via the event's WhatsApp group.



PANEL DYNAMICS

All participants (moderators and panelists) must be present in the speakers' room at 
least 20 minutes before the panel. 
The event operations team will escort the group to the stage entrance. After the 
presentations, moderators and panelists should proceed to their reserved seats in 
the front row.

Panel Moderation
The panel discussion will follow the format previously agreed upon between the moderators and panelists.

At the start of the panel:

● The master of ceremonies invites the moderator and the panelists to take the stage.
● Next, the master of ceremonies gives the floor to the moderator.

Introduction of the Participants
To optimize time, we ask that the reading of the mini-bio be brief and objective, with 1 to 2 short sentences (education, 
area of expertise, and main experiences). Full information about the moderators and panelists is available on the event 
website.

● The process will continue as agreed upon in the previous meeting.
● At the end of the presentations, 10 minutes should be reserved for questions from the audience.



INTERACTION WITH THE 
AUDIENCE

Tablet-Based Dynamics:
During the panel, the moderator will receive a tablet with questions from the audience , sent via 
QR Code to the Slido system, displayed on the screen.

● Questions intended for the panelists will be received on a tablet, allowing the moderator to 
conduct the discussion.

● The reception team will brief the mediator on how the Slido system works before the 
moderator takes the stage.

It is the Moderator's responsibility to:
● Encourage the audience to ask questions via the QR code, promoting interaction.
● Select the questions received by Slido to be passed on to the panelists.
● Present them orally at the appropriate time.

📸   Official Photo: At the end of the presentations, we ask that all panel participants 
             position themselves in a semicircle on stage for the  official panel photo. 



EVENT LOCATION

Nearest parking lots:

Stop Park Estacionamentos
Ave. João Pinheiro, 602 - Centro (Downtown)

Rede Atlas Park - Downtown Unit
Rua dos Guajajaras, 175 - Centro (Downtown)

MG Park Estacionamento - BH
R. Bernardo Guimarães, 1587 - Lourdes

HOW TO GET THERE:
Use the link for GPS navigation:
maps.app.goo.gl/b3Eq4U1byuG7pUNy5

Event Location
CDL - Câmara de Dirigentes Lojistas 
(Chamber of Retail Leaders)
Ave. João Pinheiro, 495 - Boa Viagem
Belo Horizonte - MG, 30130-183

IMPORTANT NOTE:
NO PARKING AVAILABLE ON THE PREMISES.



THANK YOU!

SPEAKER SUPPORT SERVICE

Juliana Martins
palestrantes2@ibram.org.br
+55 21 98873-9661

Lidia Silva
palestrantes2@ibram.org.br
+55 21 99918-3515

Mara Póvoa
palestrantes2@ibram.org.br
+55 31 9194-5313


